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Clerk to the Governors Vacancy
BS5 £25,989 pro rata (approx. £13.47 hourly rate) 130hrs/pa
Required to start Wednesday 7 January 2026

The Governors of Rosley C of E School are looking to recruit a permanent part-time Clerk to
the Governing Body to join our hard-working team.

The Clerk to Governors will be accountable to the governing body, working effectively with
the chairperson of governors, and with the Head teacher and other governors. The clerk will
be responsible for advising the governing body on constitutional matters, duties and powers
and will work within the broad current legislative framework. He/she will secure the
continuity of governing body business and observe confidentiality requirements. The Clerk
will manage the organisation, recording and administrative work of the Governing Body.
Training will be offered if necessary.

Approximately 6 Full Governor Meetings and up to 6 Committee Meetings are held each
year plus other duties. The FGB meetings take place on Wednesdays or Thursdays (early
evening).

The Governors of Rosley C of E School are committed to safeguarding and promoting the
welfare of children and young people and expects all staff and volunteers to share this
commitment. The successful candidate will be required to undertake pre-employment
checks which will include Right to Work in the UK, Enhanced Disclosure as well as other pre-
employment checks outlined in Keeping Children Safe in Education September 2025 and to
provide excellent references after being shortlisted.

Apply in writing to Rebecca Bird, the Chair of Governors.

Closing date: We are operating a rolling recruitment for this position and as such, encourage you
to make an application as early as possible.

If you require further information and an application pack, please email
admin@rosley.cumbria.sch.uk. Applications should be submitted electronically to the same email

address.

We are kind and compassionate to one another and learn to forgive each other as God
forgives us. We trust those around us to work together, aiming high in all we do.
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